Presentation on Renewal of Insurance Broking firms licences

Regulation 13 and form ‘A’

1. Renewal application in Form ‘A’

· Submit complete information for all columns of Form ‘A’
· Application to be submitted before 30 days of expiry of license –Fee rs.1000/-

· If less than 30 days but before expiry of license – additional fee of Rs100/-

· After date of expiry – additional fee of Rs. 750/-

2. Annual license Fee

· Amount prescribed under schedule 11 read with regulation 18

	Direct Broker
	0.5% of remuneration – Minimum  Rs.25,000/-

                                            Maximum Rs.1,00,000/-

	Reinsurance Broker
	0.5% of remuneration – Minimum  Rs.75,000/-

                                            Maximum Rs.3,00,000/-

	Composite Broker
	0.5% of remuneration – Minimum  Rs.1,25,000/-

                                            Maximum Rs.5,00,000/-


· Payable before the expiry of 15 days from finalization of Annual audited Accounts or till Sept. 30, 

3. Submission of latest Articles/ Memorandum of Association

· Indicate changes that have taken place since issue of license or renewal therof.

· Any change in Board of Directors & Management Team

· Any adverse remark by other compitent authority/ies on promoters / Directors/ P.O / Broking co itself. (Tax authorities, consumer forums, Courts etc).

4. Training requirement of Principal Officer

· Possess minimum prescribed qualification.

· Has received 100 hours of theoretical and practical training

· Completed of 25 hours of refresher training.

· Has been in Insurance/Reinsurance related activity, Principal underwriter

Or as Manager in Nationalised Insurance Company, 

Continuously for a period of seven years.

5. Information with persons Associated with Co.

· If any Key management personnel (director/shareholder/employee) holding licenses as Insurance Agent/ Corporate Agent/ Insurance Surveyor and TPA, complete details to be submitted.

· Submit documentary proof of cancelation of license to Authority.

· No Agent/ Surveyor/ TPA licensee can act as Broker.

6. Compliance of Regulation 9.

· Ensure compliance of Training & renewal training requirement of Branch Managers & Marketing Staff.

· Key personnel do not suffer from any disqualification.

· Minimum of Two persons should have necessary qualifications and experience to conduct business (supporting evidences).

· Disclose if any person connected with the applicant has been refused grant of license in the past.

7. Organisation Structure

· Adequate infrastructure such as Office space, equipment & trained manpower.

· Date & place of incorporation.

· Scope of business as described in Memorandum of Association.

8. Capital requirement (Regulation 10))

· Capital structure
· Maintain minimum Capital requirement

· Any change in Shareholding pattern to be intimated.

· List of shareholders (holding more than 5% and above) with details duly certified by auditors.

· Undertaking not to utilize Capital for buying shares & securities as also intercompany deposits (ICD’s) and loans and investment in Sister Co. & Group Companies.

9. Deposit requirement  (Regulation22)

· F.D requirement is 20% of initial Capital.

· Valid for a minimum of period of three years.

· Same is continuously renewed.

· F.D. should have IRDA lien.

10. Ceiling on Business from single Client ( Regulation 20)

· Maximum limit of 30% business from single source from third completed year

· Check with business figures of top TEN Clients being submitted to IRDA.

11. Professional Indemnity Insurance for last three years
· Sum insured is three times of remuneration received in preceding financial year.

· No gap in policy period 

· Indemnity for any one claim and in the aggregate for the year is in same ratio (1:1)

· Excess in respect of each claim is not exceeding 5% of capital employed.

12. Undertakings by Principal Officer that

· Usage of Premises exclusively for for running Broking business

· Principal Officer & Directors of co. are not holding interest in in other insurance related entities.

· At least one trained &qualified Officer at each of the Branch Office.

· Company has not paid Premium on behalf of their clients.

· Compliance of Section 41 which prohibits rebate.

13. Financial information

· Past three years audited Annual Reports

· Three years business plan document

· Projections of administrative expense

· Confirmation of online filing of returns.

14. Business figures

· Business figure placed with top THREE Insurance Companies

· Business figures of top TEN Clients

· Segment wise Claims reported/paid/rejected/pending.
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